PeepalibHoe MEAMKO-OHONOTHYECKOE aTeHTCTEO

‘DE}]EPHJ’IM-IOG rocyaaperacHioe GED,E[H{ETHDE YHpeAICHHE 3[IPAaBOOXpaleHHA
«LleHTp ruruens! u anuaeMUOIOrHE Ne 32

DenepanbHOr0 MEANKO-OHOIOTHYECKOr0 ATEHTCTRAY

IIPUKAS3

O BHeceHHH H3MeHEeHHIT B YHETHYH MOJHTHKY 114 HeJieii ﬁy!(l"ﬁ.l'l'l*e[l(:lﬂ(]["ﬂ yueTa

No 7’/5/ W ot 06 nexabpa 2024 rona

B cootsetcteun ¢ PenepansHeiM 3akonom ot 06.12.2011 Ne 402-03 «O Gyxrantepckom yueten (3akon Ne 402-
©3), CI'C «KoHuenTyanbHele oCHOBBI GyXraiTepckoro y4eTa H OTHETHOCTH Y9UpemIeHHH ToccekTopan,
YTBEPIKNEHHBIX pHKa3oM Munduna Poccnn ot 31.12.2016 No 256H (nanee — CI'C «KoHIenTyankHeie OCHOBR,
npukasom MuHuctepeTsa duHancos Poceuiickoi Denepauun ot 01.12.2010 Ne 157 «O6 yraepxnesun Enunoro
1j1aHa cYeToB OyXTajlTepckoro yuera Al rocyIapcTREHHEIX H MYHHIHNAILHEX YUPEKISHHH H HHCTPYKLIH [0 ero
npuMenenmoy (Hanee — pukas Ne 157u) (8 pen. npukazos Mustduna PO ot 12.10.2012 Ne 134n, ot 29.08.2014 No
89u, ot 06.08.2015 No 124n, ot 16.11.2016 Ne 2091, ot 27.09.2017 Ne 148u, ot 31.03.2018 Ne 64n, ot 28.12.2019
Ne 298u) 115 yCTaHOBASHHUS CAHHOTO NOPAZKA BEJEHHA GYXTANTEPCKOro YUeTa B yupeskIeHHH , 61 H

IMPHKA3BIBAIO:
|. Buectd fomonHeHus, HIMEHeHHd B JcHCTRYONy10  YHeTHYH MONTHTHKY A Lelel Gyxrantepckoro
y4eTa, YTBepKISHHYH npHkazoM 06/04-1 ot 17.01.2022 r, mpukas o BHeceHHH HaMeHeHus 91/om ot 05.12.2022 1,

npuka3 o npoarendn Y11 #a 2023 r Ne 101/ox o1 30.12.2022, npuxaz 107/o1 o1 29.12.2023r.,

2. OzHakoMuTh ¢ Ydaernoll noautukoil Boex paSoTHHKOE YPEKISHHS, HMCIOIHY OTHOMIEHHE K YUETHOMY
MPOLECTY.

3. KoHTporb, 32 HCIOIHEHHEM HacTosLero [TpHkasa, BONOAMTE Ha TTaBHOTO OyXranTepa,

H.o.rnasnoro Bpaya ‘/7%3% K. TTetyxon



VreepaaeHs! [IpikasoM pyKOBOAHTENA YUPEk, Hefl

N A4 .‘??7/{’[?’ oT «fp 5":; M 2024 .

HOTIOJIHEHW A, USMEHEHW ST, KOTOPBIE BHOCSTCS B VUETHVYIO [TOJIMTHKY
YUPEXKIEHWS Ui LEJTEHA BYXTAJITEPCKOI'O YUETA

1. Pazgen «llpasuna nokymentoofoporta # TEXHONOrHS OOGpaloTku yueTHOH MHOpMAaLMi
H2I0JKHTE B HOBOH pPelaKnK

1.YeTaHosuTE clieaylomuii nopafgok ezauMoneicTens OyXraiTepckod ciny&0bl ¢ AOMKHOCTHBIMM
JTHUAMH  YUPEKICHHA, OTBETCTBEHHBIMH 3a OCYIECTRIIEHHE (]JEKTDB XO39HCTREHHOH KM3HH M HX
oopmMIIeHHE IEPBHYHEIMHA YHETHRIMH JIOKYMEH TAMH:

- NEPBHYHEIE YYETHBIE JIOKYMEHTEI odopmisioTes (MOANMHCKIRAIOTEH) JIMIIAMH OTBETCTBEHHBIMIL 34
odopmienne (akTa X034HCTBEHHON JKM3HH M (MITH) TOAMHMCABLIMMU 3TH TOKYMEHThI B COOTBETCTBUN C
HOPAAKOM, YCTAHOBICHHBIM B YUPSAKLCHHH M rpadukom nokymentoobopota ([Tpunoskenue Ne K
[pukasy «O6 yueTnoli nonuIHKe U8 Lesiel DyXraITepeKoro yueran

«I'pafuk nokymentoobopotas (nanee - I'paduk JokymentoobopoTta) - OTEETCTEEHHOCTE B HacTH
MEPBHYHbLIX YHETHRIX IOKYMEHTOR 38 CBOSBPEMEHHOE H Ka9eCTREHHOE 0hopPMIIEHHE, TTEPEIaTy HX B

YCTAHOBNIEHHEIS CPOKH JUIA OTpameHHs B OyXranTepekoM y4yete, JOCTOBEPHOCTE CONEP/KALLMXCH B
HHX JaHHBIX HECYT JIHLA, OTBETCTBEHHBIE 3a odopmiieHHe (akTa XO3aHCTREHHOH KM3HH M (1nH)
TIOJITTHCABLIHE 5TH JOKYMEHTHI;

- K OyXranTepekoMy yuery HPHHHMAROTCH TOJBKO MEPBHUHBIE YUETHBIE AOKYMEHTHI, MOCTYIIMBLIME
MO PE3yJILTATaM BHYTPEHHETO KOHTPONS COBEPIIaEMbIX (PaKTOB X03AHCTBEHHOH KH3HH, B COOTBETCTBHH
C NOPAAKOM, YCTAHOBJICHHEIM B YHPEACHHH]

=B paMKax BHYTPCHHErO KOHTPONIA COBEpPLIAEMBIX (baKTOB XO3AHCTREHHOH JKHIHH MEPBHYHBIC
JAOKYMEHTEI TPOBEPAKOTCA HA TPEIAMET CBOCBPEMEHHOID M KAYECTBEHHOTO inJOpMJ'IGHHH HePBUHHIBIX
YHCTHBIX JIOKYMEHTOB, Ilepeiaqy UX B YCTAHOBNEHHEIE CPOKH JIT4 OTPAKEHHS B EYXl'aJ]TE.pCKDM YYcTE, a
TAKKE JOCTOBEPHOCTE COAEPAAIIHMXCA B HUX JIAHHBIX,

=B paMKax BHYTPEHHErO KOHTPOIA NEPBHYHEIE YUETHRIE JIOKYMEHTEI [IPOBEPAIOTCH

(popmalieHO (Ha MpPEeAMET MOJIHOTEL M TMPABWUIBLHOCTH 3alONHEHHS) W 110 CYLLECTBY (Ha NpesMET
COOTBETCTBHA PEATEHBIM (PaKTAM XOITHCTREHHOM KN3HH);

=JIHIAMH, OCyULECI‘BJ‘IHlOLUHMH BH}’IIJEHHMH KDHTPDHB HEPBPI‘H—II:IX y‘ieTH BIX HOKYMEHTOE, ABNMARTCA
JIMLA, OTBETCTBEHHBIE 3a OOpPMICHHE (PAKTA XO3ANCTREHHOW KM3HM W (WIM) NOONMCABINHE 3TH
nokymenTel. [Ipu 3ToM nojmyck JaHHOTO NHIA HA NMEPBHYHOM [IOKYMEHTE CBHAETENLCTRYET O TOM, UTO
BHYTPEHHHHA KOHTPOJIR NPORE/IEH;

- B CJ'I}“-!:':IE ECJIH 110 PE3YNbTATaAM BHYITPEHHETO KOHTPOJA TNEPBHYHLIX YHETHBIX [JOKYMEHTOB
o0HapYKUBAIOTCS:

A) onbku B oQOPMIEHHN — JOKYMEHT HallpaB/igercs Ha 10 oQopMIleHHe JIHLIAM OTBETCTREHHBIMU
3a odopMienne (axkTa X03aHCTBEHHOH XKH3HH,

b) MHHMEIE H TPHTBOpHEIE O0BEKTEl OyXTanTepekoro ydera — He JOMYCKACTCA PErHCTpalus
JMAHHBIX TEPEHYHEIX JOKYMEHTOR B pernctpax byxrantepekoro yyeta. [lo naHHoMy (paKTy npoBOAHTCH



ciyxebHoe paccnesoranse B cooTee:w 4 ¢ [onokeHHEM O NOps/ike NPOBEAEHHS CIYKEGHRIX
paccnenoeaduii B PI'BY3 [I'u32 Ne 32 DME-~. roccun,

[log MHUMEIM 00BekTOM OyXranTepckoro yueTa TOHHMAeTCs HeCyLECTBYROWHH 00% ..,
DTPE!JKGHH]:IH B SyXFE.TITEprKOM y4eTe JIMlL JU1d BHOAa (E TOM HHCJIE HeOcYIlecTBIeHHbIS pacxohbl,
HECYIIEC IBYIOIIHE 06A3ATENbCTBA, He MMEBILIHE MecTa (haKThl XO3MTHCTECHHOI HKU3HH);

NoA NpATBOPHBIM  OOBEKTOM OYXTalTepCKOro yqera MOHHMAsTes OOBEKT, OTpakeHHBIH B
DyxranTepckoM yueTe BMECTO Ipyroro oGBeKTa C LEIRIO IPHKPLIT €10;

-IIEPBHYHEIE YHETHBIC OKYMEHTEI (CBOJIHbIE YHETHBIE IOKYMEHTHI) NepejaioTes B OyXraaTepHio B
CPOKH, yeTaHoRNeHHEIe ["padimikom gokymenTo0GopoTA.

2. CnocoBel opMHpORaHHA [IOKYMeHTOB OyXranTepckoro ydera 3akperuiniorea B I padinke
NOKYMEHTOOO0POTA 110 KaAI0MY TOKYMEHTY B OTAENEHOCTH MITH 110 TPYIINE J0KYMEHTOR,

Cnocobel (POPMHPORAHKA TOKYMEHTOR 3aBHCAT OT 0OCTOATENLCTE HX COCTABICHHS, TIPECTARNIEHH.
B yupexkaeHHH NPHMEHSAIOTCA OIHOBPEMEHHO ClIEAyIOLIHE CrIocobRl (JOPMHUPOBAHMA JOKYMEHTOR:

a) coOCTREHHOPYYHO Ha OyMmamHOM HOCHTENe B CllydadX, YCTaHORJEHHBIX [ padurom
AOKYMEHTOODOPOTA €C/IM OTCYTCTBYET OPraHH3aLHOHHO-TEXHHYECKAS BO3MOKHOCTD

(popmMupOBaHHA AOKYMEHTA B 2JIGKTPOHHOM BHJEG, B 5TOM Cllyuae JOKYMEHT COCTABIISETCH JIMIIOM,
OTBETCTBCHHEIM 34 COBEpLIeHHe (aKTa Xo3aHCTREHHOH KH3HH, Ha ByMaKHOM HOCHTE/S

cpeAcTBaMM, OOECTIEYHBAIONMMH COXPAHHOCTE STHX 3alHCEH B TedeHHe CpoKa Xpamsiiol
OOKYMEHTOR (B YACTHOCTH, KPACKOH, MEPHHIAMHM, LIAPHKOBOH pydKoii);

6) apTOMATHHECKH (MIOIYABTOMATHYECKH) - JOKYMEHT COCTABNASTCA C HPHMEHEHHEM [TPOTPAMMELIX
CPEACTE NMOCPeicTEOM (hOPMHPOBAHHA SNEKTPOHHOT0 00pasza OymaxHoIo

JOKYMEHTA, COJIEPAALLEIO OBA3aTE/IbHBIE PEKBHIHTEI, TPEYCMOTPeHHbe HOPMOA JOKYMEn n H
cobCTBEHHOPYHHOTO NOJINMMCAHUA JOKYMEHTa Ha BYMaKHOM HOCHTENE;

B) 2J1eKTPOHHELH (UM POROH) CrIOCOD « NOKYMEHT COCTARISNETCA C NPUMEHEHHEM POrPaMMHEIX

CPENICTR IOCpeICTBOM qJDPMHPOBEIHHH MEKTPOHHOrO AOKYMEHTA, NOAMHCEIBAEMOTO HNCKTPOHHEIMH
NOAIHCAMH.

Ecnn npu  dopmupopaHun  [oKyMeHTa 3JeKTpoHHEIM  (uudiporwiM) cnocofoM  He Bee
OTBETCTEEHHBIE IHUA HMEHT BO3IMOKHOCTE [IOAMNMCATL JAOKYMEHT E.'I.TIEK‘['POHHOH MOJIHCEK), TO
MPUMEHSAETCS CISlYIOLIHA cMellatibli NOPAAoK NOITHCAHHS INEKTPOHHOIO AOKYMEHTA:

- DNEKTPOHHBIH JOKYMEHT INOANMCLIBASTCA NPH HATHYHH TAaKOH BOIMOJKHOCTH H/EKTPOHHBIMH
nofrHeamu (311, SLTI) oTBeTcTBEHHEIMH NHiIAMH, COCTABHBIIHMH JIOKYMEHT, 4IEHAMH KOMHCCHH (B
YCTAHOBJIEHHBIX CTYHaAX), THLIOM, IPHHABLIAM TOBAPEI, paGoThl, YeIyrH (B yCTAHOBIEHHBIX CITYHasx);

- Ha 6}’Mﬂﬁ(l‘iUM HOCHTE/IE BBIBOOWTCH KOMHA 3MEKTPOHHOIO JIOKYMEHTA C 2IEKTPOHHL!MH
HOAITHCAMH]

- OyMamHas KOIHA WIEKTPOHHOIO JIGKYMEHTA TMOJAMHCEIBAETCH COOCTREHHOPYYHO JIMLIOM, Y
KOTOPOIo OTCYTCTBYET BOIMOHOCTE NOANMHCAHNA JOKYMEHTA B DMEKTPOHHOM BHJIE;

- (opmupyercs cKaH-Konug SyMasKHOro 10KyMeHTa ¢ coOCTBEHHOPYHHOH MOATHCEED
OTECTCTBCHHOI'O JIHLEA Y KOTOPOro OTCYTCTEYET BOIMOGHKHOCTE MOANMHCATE NOKYMEHT '.-)ﬂBKTpOdl—lDﬁ
MOJANMHCEI). CKraH-KOmHA TMPHKPETUIASTCS K JNEKTPOHHOMY JOKYMEHTY,

- SMEKTPOHHEIH JIOKYMEHT C TPHIC/KEHHOH CKAaH-KONMEH YTBEPAK/IAeTCA PYKOBOJMTENEM
YHPEAIEHHUA B YCTAHOBICHHBIX CTydasx.



B rpajuke NOKyMeHTOOBOpOTA 10 LW i0MY  JIOKYMEHTY, rpynmne JIOKYMEHTOB OTpazKac ici
HHOpMalns;

-BH/l JIOKYMEHTa MPEACTABIAEMOro Juid Leliell BegeHus OyXTamTepekoro ydera, COCTABIS .id
Oyxrantepckoi (PuHaHCOROH) OTUETHOCTH (37EKTPOHHBIH, ek TPoHHEIT 06pa3 ByMakHOro

JIOKYMEHTA C TPHIC/KEHHEM S1EKTPOHHOH KOMHW JloKyMeHTa (CKaH-KOMMH) Wik na GyMaxHOM
HOCHTENE);

- cnocob mpeactaBaeHHs JOKyMeHTa (LHgPoBOH crocol npesocTaBNeHHs WM Ha OyMaKkHOM
HOCHTETE).

3. B ciyyae eciu 3akoHopatenbeTsom Pocenbickoit denepatiy wiM 1orosopom NpeycMOTpeHo
lIpeACTaRICHHE CHOPMHPOBAHHLIX B 3MEKTPOHHOM (opMe JOKyMEHTOR GYXTaTepeKoro YHeTa Apyromy
JIMLY MIIM B TOCYAAPCTBEHHBIA OpraH Ha OyMakHOM HOCHTENE, OTBETCTBEHHOE JIHLO YUPEKICHHE 110
TPEBORAHUIO JIDYrOro JHia MM TOCYAPETBEHHOrO OPraHa 3a CBOI CHeT HIroTARIHEAET HA OyMazKHOM
HOCHTENE 3JICKTPOHHBIE KOTTHH JOKYMeHTa SyXl“EU'lTCPCKDFO yHerd,

Hc)pa,uox H3rOTORJICHHA KOMHHA SMEKTPOHHEIX JOKYMEHTOB Ha 6yM3?KHOM HOCHTENE!

1. B YUPE/KACHHH IHMLOM OTBETCTBEHHBIM 3a H3TOTOBIICHME GYMaKHBIX KOMMH 3MeKTPOHHBIX
JAOKYMEHTOR ABJTASTCA

- U110, OTBETCTBEHHOE 32 OOPMIICHHE YKAIAHHEIM JIOKYMCHTOM (akta XO3aiCTBeHHOM IKUIHK;
— JTHLO, OTBETCTBEHHOE 3a (hopMUpOBaHKe U (MIIK) TIEpe/lady TakoH KOTHH,
2. Konuu 37K TpOHHBIX JOKYMEHTOB Ha GyMaKHOM HOCHTEIE 34DepsioTes

- OYTeM MNPOCTaBACHHA OTBETCTBEHHEIM JIMIIOM Ha JIOKYMEHTE COGCTBEHHOPYYHO OTMeTkH - "Kommus
AOKyMeHTa BepHA", narsl, nomxnocTH, @HO 10/KHOCTHOTO NHIA, COCTABHBIIETO KOTTHIO:

- [yTeM HpOCTARIEHHA W 3all0/IHEHHA HA JIOKYMEHTe luTamna, coiep:aliero undopmanno - "Konus
AOKyMeHTa BepHa", fatel, nomkHocTH, PHO nomKHOCTHOTO NTHIIA, COCTABHBILETD KOTTHIO;

3. Hymepaltist BELIAHHBIX KOTIHE 2MEKTPOHHBIX JOKYMEHTOR Ha GYMaskHOM HOCHTEE
— HE BeJeTCd;

4. Peructpauus BHIIAHHBIX KOIME 3/1€KITPOHHEIX I0KYMEHTOB Ha GyMaKHOM HOCHTENIE C yKasarueM
IATEl BBIJIAYH, TIONYYaTeNld KoMK (HHOE 10p. JIHLIO, TOC, OPraH M JIp.) — He BeIeTH,

5. Ilepsuunbie yueTHBlE NOKYMEHTBI, COCTABNEHHEIE HA HHOCTPAHHOM A3BIKE, JIOMKHBI MMoib
NOCTPOYHEIH NEPEBOJT HA PYCCKHIH #3BIK, OCYLIECTRIAEMBII:

- COTPYAHUKOM yHpemkeHHs, obalalomnm HeoGXOMUMMEIMA 3HAHHAMH MHOCTPAHHBIX A3BIKOB M
HMEIOLIIHM COOTBETC I'B}'IDIILEC Dﬁpal’:(_‘lﬂﬁl-l}'le;

- CTOPOHHHMM CIHEUHATHCTOM, NPUBICUESHHBIM YUPEXKIEHHEM Ha JOTOBOPHOH OCHOBE (B OTCYTCTRHE
paboruuka, ofnagaomero HEOOXOUMMbLIMH  3HAHMSIMH  HMHOCTPAHHBIX  HIRIKOE M MMEIOLLEr0
COOTRETCTBYIOUIEE 00PazOBalHe, NPHBICKAIOTCS CTOPOHHAA KOMIAHMA MIIH 9KCIEPT- JTHHIBUCT),

= CAMOCTOATEILHO JIHILOM, TTPCAOCTABHBLIIMM JOKYMEHT.

Dopmani30BaHHbE (3aKOJHPOBAHHBIC) PEKBH3MTEL IEKTPOHHOTO aBHabMiIETa, 3allO/HEHHBIE C
HCIONIB30BAHHEM CHMBOJIOE JIATHHHLBL, HE MMOIJIEMKAT MOCTPOMHOMY MEpeBOAY Ha pYCCKMH A3bIK, a
HMEHHO MeECAll [aThkl OTNpPaBlieHHs peiica, HAHMEHORAHHMA W (MM) KOAB 43ponopToB/ MyHKTOR
OTTIpaRJICHHA W HAZHAYSHHA, KO BAIIOTEl H {b@pma OILIaTLl [PEeICTaBIeHEl B Ounere KoJoM Ha ATHHALE
M3 COOTBETCTRYOMmEero EAMHOro MeskayHapo/iHOro KOJH(HKATOpA.

B DﬁLLlEM CliyHae 2JI€K I'POHHI:I]?I Guner OCHOJIHHTENRHOO MEpeBQia HE T]JE!ByBT.



B cnywae perynapuoro nomyuenus "Mios3plMHBIX" JOKYMEHTOB, COCTABIEHHBIX IO THNOBBIM
opmam, ACCTATOMHO OMH pa3 OCYWECTRATH [MOJIHLIA MEpEeBO] Ha PYCCKHH A3kIK NOCTOs. X
niokasateneii wabnona. B nocnenyroniem Tpebyercs neperoInTs MEHSIOUIHESH S/IEMEHTEL.

6. JlauHeie, collepiainnecs B TEPBHYHLIX YYETHBIX MOKYMEHTAX, NOMISKAT PEIMCTPALIHH B
peruncipax OyXraaTepekoro yuera Mo Mepe COBCpLISHHS Omepaiiii (HaToll NoAnucaHus AOKYMEHTOR)
b0 110 AaTe NPHHATHA K OyXraaTepekoMy YHeTy NepBHYHOrO (CBOAHOTO) YHETHOTO [HOKYMEHTa, HO He
[103/{Hee CIEAYIOIErO JIHA MOCIIE [I0JIyYEHNA NEPBHYHOTO (CBOLAHOI0) YHETHOTO IOKYMEHTA.

Jatofi nonyueHHs MEPBHYHONO YHETHOTG T OKYMEHTA B yupeaienHe, qaTol nepeqadn (oKyMeHTa B
Oyxranrepekyio ciymOy yupeiueHus, B . | 4MCIE B CHIyHae HECBOEBPEMEHHOrO MOCTYIUICHMS
(mepenavn):

— ABNACTCHA HATa NOJAMHCAHHA AMEKTPOHHOIO JOKYMEHTA OTRETCTBEHHLIMH JIMLIAMH .TIH6D JlaTa BhIIPY3KH
HO/IMHCAHHOTO  3JIEKTPOHHOro AoKyMeHTa B OYXTaJTepCKylo [porpaMmy B ciydae (hOpMHpORAHHA
(nomyuerus) NepBHYHEIX JOKYMEHTOB B 2JICK ™ “OHHOM BHE, B TOM YHCIE B BU/E 2IEKTPOHHOrO 00pasa
IOKYMEHTA (CKaH KOMHH ByMasHOro noxyzv:e:ﬂ '2). B cimytuae HECBOGBPEMEHHOI BRITPY3KH AJIEKTPOHKOIO
AOKYMEHTA B 6WI‘HJ'ITEPCK}!ED OporpaMMy, TIOATECpACISHHEM AAaThI TMOAYHEHHH MCKTPOHHOTO AOKYMEhia
ARMACTCH,

— OTMETKOH Ha MEPBHYHOM JIOKYMEHTE C YKazaHHEeM:

AaTel OOCTYIUEeHUA B yupexkiaenne (Syxrantepckyto cmyxby), OO, noanuch, HomkHoOCTE ©ua
OTBETCTECHHOTO 33 CBOGBPEMEHHYIO Tiepefady JoKyMmeHTa B Oyxrantepekyro ciymby B cly<as
nomyueHHs ((POPMHUPOBAHKA) NIEPBHYHBIX JIOKYMEHTOB B GyMaKHOM BHIE;

~ PercTpalied B OKypHale BXOOAIMX W MCXOMALIMX JOKYMEHTOB YUPEKNEHMA M OTMETKOH Ha
NEPBHYHOM NOKYMEHTE C YKAZAHHUECM:

Jatel nepepadn (noctynieHus) B Oyxrantepckyto cnyxby, ®HO, noanvcw, NODKHOCTH nuua
OTBETCTECHHOIO 34 BCJIEHHC GyXI‘ﬂ.HTEpCKUFO yueta,

7. Onepaunu, TOATBEPAIEHHBIE [EPOMYHBIMH - YYETHEIMH  JIOKYMEHTAMH  HCHONHHTE/ el
TOCYNAPCTREHHBIX KOHTPAKTOR (MOCTABLIMKOR (MOAPAAMHKOB) H (HIH) WHLIMH [IEPBHYHBIMH YHETHBIMH
JIOKYMEHTAMH OTHETHOTO MEPHO/IA, NOCTYNHBIIME B GyXranTepHio Mo 3aBeplleHnH OTHETHOTO TIepHOJA,
OTpakaoTed B DIOKETHOM yUeTe:

a) npM  yCnoBMH COGNIONGHMA CPOKOB, YCTAHOBJIGHHBIX I'padukom pokymentooGopora
ByxXranTepckUMH 3aIHCIMH - NOCTeIHHM PabouiM JIHEM OTYETHOrO NepHOIA;

©) NpH YCNOBHH HecoDMIONEHMS CPOKOB, YCTAHOBNIEHHBIX [paduxom nokymeHTooGOpOia -
GYXFHHTﬁpGKHMH 3AMMHCAMHE.

- nocheinum pabouum Mecila, NPEAIECTRYIOIEr0 Mecslly NoCTYIUIEHHS MEPEHYHOIO YHE1ioro
JOKYMEHTa, - NPH YCIOBHH NOCTYNICHHS MNEPnHUHOrO YYETHOTO JOKYMEHTA [0 JAThl (popMupc: ina
perueTpa HyXranTepoKoro yueTa;

- J1aTOH MOCTYIUIEHHA JIOKYMEHTA - MPH YCIIOBHH MOCTYIUIEHHS NEPBHYHOTO YMETHOTO JIOKYMEHTA
nocie natel OPMHPOBAHHA perHcTpa OyXraiTepckoro ydera, HO [0 3ABEPLUCHHS TEKYLIEro
(puHarcororo roza;

- Toc/aeHHM pabounm THEM OTHETHOTO T'O/d - TPH YCIOBHH MOCTYIUICHHS [EPEHYHONO YYETHOTO

JOKYMEHTA 10C/IE OTHETHOrO (HHHAHCOROI'O TOJA H 10 TIEPROTO SHBaps (BKIIOUHTENLHO) romua,
CIEIYIOIIErO 38 OTHETHRIM;



- paTo# NOCTYNNCHHA JIOKYMCHTA € [P SHEHHWEM CHETOB IO HCIIPABRIIEHHID oluboK [pOLINBIX JIET
= TIPH YCJIOBHH NOCTYIUIEHHA EPBHYHOTO Y. STO NOKYMCHTA [0cJie AHBEapa To/a, ChHeIyiollero 3a
OTHYETHBLIM.

OT]DaH\ZEIIHFB ANOKYMEHTOB, TIpH YCHORINT [OCTYIUIEHHA OEPBHHHOT® YUCETHOrMO MOKYMEH1& 110
MOCTaBKe TOBAPOR, paboT (YCIyr), NMPOoM3BeicHHRX (BLINOMHEHHEX (OKasaHHbIX) A0 01 sHBapa roja,
CHEYIOIIETO 38 OTUETHBIM, NOAMHCAHHBIX B TEKYIIEM (QHHAHCOBOM oAy 40 SHEaps (BKIIOUMTENLHO)
rofia, CIeIyILIEero 3a OTHETHRIM, OCYIIECTRIACTCH NOCNEIHAM JIHEM OTUETHOIO (DHHAHCOROTO TojA.

7. (OpMHpOBaHHE B UENAX MNOANHCAHWA PETHCTPOB OYXTANTEPCKOro YHeTa M COCTAB/ICHMS
OTHETHOCTH, B TOM uucie I'nasnofi knury (. OKY] 0504072), ocyuiecTraseTes B CleAyIOLIHe CPOKH:

a) He mo3jHee, YeM 3a 2 (ARa) pabovuWx JIHA /IO ATkl NPeAcTARAEHHA OTUYETHOCTH, HO HE Mo3gHce
rojia, CJIeayroLero 3a OTHETHRIM,

6) He noszaunee, yem 3a 2 (nea) pabounx JiH /10 AaThl NPEACTARIEHHS KRAPTAILHON OTHETHOCTH;
B) IIPH YCIIOBHH OTCYTCIRiA 0043aTeNEHOCTH IPECTABIEHHA OTUSTHOCTH - MO HCTEYEHHH

MeCsla, HE IO3JHEE 4YHCIA MECALA, CNSAYIOUIEro 3a OTYETHERIM, 110 KOTOPOMY qJOPMHP}’]ﬂTCﬂ
PEIrHCTPLL

Orpazetine (akToB Xo3aiCTEEHHON JKH3HH 10 NEPBHHHEIM YHETHBIM HOKYMEHTAM, MOCTYIHBELLHM
nociie (hOPMUPOBAHMA PETHCTPOR BYXIANTCPCKOIO YHETA, HO JI0 YCTAHOB/IEHHOIO NPEAENBHONO CpoKa
118 GOPMUPOBAHUS PETHCTPOR DYXIaiTepeKoro yueTa, OCYICCTRIAETCS B TOM NEPHONIE, K KOTOPOMY OHH
OTHOCHATCA.

Peruerper Gyxrantepekoro yuera npH 9ToM NOMIEHKAT TOBTOPHOMY (GOPMHPOBAHHIO B CBi3HM C
BHECEHHEIMH H3MEHEHHAMHM,

Mopmuporanre PerucTpoB OyXralTepekoro y4dera oOCYUIECTRIACTCH B dbopme - BymasHOoro
JIOKYMEHTA (perucipa).

B yupeskieHHH IIpAMEHAETCA CIEYIONIAs HyMepala U JIeTalM3alneil perkeTpos GyXraiTepcioro
yueTa:

No 1 Xyphan onepaunii no cuery "Kacca";

Ne 2 JKypuan onepauuii ¢ Ge3HaNHYHEIME JIEHSKHEIMH CPEICTRAMM;

No 3 SKypHuan onepaliiii pacueToB ¢ NOA0TYETHRIMH THLAMHE;,

No 4 Kypuan onepauuii pac4eToR ¢ NOCTALIIMKAMY M MOIPAIYHKAMH;

Ne 5 JKypnan onepatuii pacietor ¢ 1ebHiopaMH Mo JoXo0aM;

Ne 6 JKypHan onepaitii pacyeros 110 oruiate TpyAd, ASHEXKHOMY JOBOTTBCTEHIO M CTHIIEHMAM;
Ne 7 Wypuan onepanuii mo BEIGRITHIO W iepeMellieHHI0 HehMHAHCOBLIX AKTHBOB;
Ne 8 JKypran mo npoumM orepaLmsam;

Ne 8-our Kyphan onepaumii 1o HCNpasieHio OWHGOK NPOLILY JIET;

Ne 8-mo JKypHal onepaiiil MeKOTYETHOIO EPHOAA;

No 9 — HypHai orepatinii 110 caHKUHOHKPOBAHHIO,

Tlo BanaHcoBEIM M 3a0a/laHCOBLIM CUHETAM B cllyHae HallH4HH OCTaTROB nmbo JABHKCHHA B OTHETIHIOM
rojay B CpoOKH, YCTaHOBIEHHEIE JaHHBIM ITYHKTOM JOTMOJIHHTEIRHO K XYPHAIaM Dﬂﬂpﬂl.lfflﬁ CPOPMHP)'BJTCH
OyXralTepckue PerueTphl, MPeyeMOTpeHibie NCHCTRYIONUMH HHCTPYKIMAMH TI0 YUETy B OIOJUKTHOH

cepe.



dopmupoBaHie PerueTpoB OYXTaaTepeKoro y4eTa ocyLecTliserces B hopme
- Ha GYMEDKHDM HOCHTENC

34l1HCH B HHUX I]]JOHSEO,HSTC-H HE Mo3HEeE CIICAYIOUIEro JHA TOCle C()HQ]J!.IIGHHH UI’lEpﬂLLHH, 3aKpBILES
OCYIICCTEAACTCA CMETQAHO 110 BBBEPUJE‘-HHH OTYETHOIO (])Hl‘l!il'iCOBOl“D rogpa U TOONMHCBIEACTCH
YNONMHOMOUEHHEIM JIHIIOM OyXrantepckoi cnmy:xObl, ycHneHHOH KBalH(QHUMPOBAHHOH 3NEKTPOHHONH
MOJIMHCEO B cilydae (POPMUPOBEAHMA PECHCTPA B ANIEKTPOHHOM BHIE,

[TeproauutocTh GOPMUPOBAHUA PErHCTPOB OYXTAITEPCKOro yuera:
a) ¢opmupopanue JKypranor onepauni (. 0504071), 3a uekmouennem Kyprana onepauuii 1o

zabanancoromy cuety (. 0509213), ocyliecTrAAETCS E/KEMECTUHO;

6) (opmuporanne Xypnana onepaumii no saGanancosomy cuery (¢. 0509213) ocymecTriseres
CKEMECHYHO,

B) hopmuposanue XKyprana onepatiuit o MCNpaBIeHnto OWKHGOK MPOLIJIBIX NET 110 3a0a1aHCOBOMY
yuety (¢. 05009213) ocyinecTrnseres 3a TOT NEPHOJL, B KOTOPOM OTP@KEHA ONEPALIHS 10 HCHPABIEHHIO
omMbOK MPOLLEIX JIET 110 386a7aHCOBOMY CYETY;

r) popmuposanue [iasnoi kuurs (. 0504072) ocyliecTrAASTC SKEMECAIHO,
1) POPMUPOBAHHE MHRIX BYXTanTepCKHX PerHeTPOB OCYILECTBIAETCA EKETOIHO.

Hornonnurensro dopmuposanne Kaproukn xanuraieHeix siokendil (. 0509211), Kaprouku
yqeta npaga MoNE30BAHMA HeduuancoBniM axtueoM (. 0509214), HueenTapHO# KapToukM yuera
HeduiancoBpix akTHBOB (. 0509215), HupentapHOil KapTOMKH TPYNNCEOrO yueTa HedMHAHCOBBIX
aktHeoB (. 0509216) ocyliecTrnsercsa npy BEIOLITHH OOBEKTOR H 110 TpeboBaHHIO,

8. llpu cmene pykoponuTens yupesienus W (Wid) rmasHoro GyxranTepa Nepeiaua AaHHEIX
OyXranTepekoro yuera ocyLecTBISEICs |
- B MIEKTPOHHOM BHE 110 aKTy [‘I]JH&MB—HEPE,EB'!H TIoKazaTenci yHera, noAnHcaHHoro }’GHJ'IE!HHU;I

KBaTHHIHPOBAHHON 2MEKTPOHHOMN NOANMKCRIO TIEPEIAROIIEr0 M PHHUMaloLero nana. JIubo

— Ha OymaKHOM HocHTene (2 OK3EMIUIAPOB) MO aKTy TpHeMa-Tiepelaud rokasateneil ywera,
MOAMHCAHHOTO COOCTBEHHOPYHHO JTHLIOM MEPE/IAIONIHM H MPHHHMAIOHIMM,

HenocpencTeenno nepepaua Jen coCTOMT B Hepejave NEPEHYHBIX JIOKYMEHTOE, PErHCTDOR
OyxranTepckoro yuera, GyxranTepekoil M HANOroBoH OTYETHOCTH, H /1.

HoxymentoobopoT npu  nepefade JOKYMEHTOB OyXralTepckoro ysera B Clydyae Cl/2HE
PYKOBOJHTENS YUPEKIACHH H (MIH) rasuoro Oyxrantepa:

1. Tlpukas (pacniopskeHne) pyKOBOIMTENS YUPEALCHHS O NMepefaie JoOKyMEHTOR BYXTauTepekoro
YUETA [IPH CMEHE PYKOBOIMTEIH YUPEsIeHHA W (MIK) riaeHoro Gyxrantepa,
B npukaze ykaselBaoTes:

- JHUA OTBETCTECHHBIC 3a MNcpelady LOKYMEHTOB SYXFELHTEPCHOFO yqeTa (HOBM“ H l'lpe)'nl‘l!lﬁ
PYKOBOIMTENR Yupesenus (riasHelii Oyxramiep)). IIpu aToM B cliydae, eciiy Ha Aaty nepejaud aen
3aMeHa COTPYAHHKY He HalijleHa, TO [elia PYKOBOAMTEN YupexaeHwa (rnmasBHoro OGyxrantepa)
MPHHUMAET €ro 3aMECTMTENb, a4 MPH €ro OTCYTCTBHH - HHOE JIKLO, YNOAHOMOUEHHOE BpeMEeHHO
HCTONMHATE 00A3aHHOCTH;

- TIpEAesbHBIH CPOK s TIEpEaay Jien, 2 AKT NpHeMa-Tiepeaiy nokasaTenel y4era.



AxT NnpHeMa-nepenadd noJnHceIBACT CEMM YHACTHHKAMH W YTREUKIASTCH PYROBOJIHTECM
YHPEHKACHHH,

B cnyuae Hecorjacus auua Nepefaloliero Jeia ¢ OTAEIbHbLIMH TONOKEHAIMH aKTa OH BIpaBe
cIenath HpH [OANMCAHWH aKTa MOTMBHPOBAHHBIE OFOBOPKH, KOTOPHIC PACCMOTPHT PYKOBOLLTE/b
VUPERKIEHUS.

9. Vupewpaenue ofecreyHpaeT XpaHEHHE MNPEACTABNCHHEX (cOPMUPOBAHHBIX) MEPBHYHBIX
YHETHBIX [JOKYMEHTOR, PETHCTPOR DyXrantepckoro yvera, HHBIX JOKYMEHTOB OYXPalTepckoro yuera B
COOTBETCTBHH ¢ npHKaszoM (enepaisHoro apxunxoro arentersa ot 20 aexabps 2019 r. N 236 "06
yrBepacienun llepedHs THIIOBRIX yIpaBleHuECKUX apXHBHEIX JOKYMEHTOR, 0GPa3yIOUMXCA B POLECCE
AEATEJIBHOCTH TOCYIAPCTBEHHBIX OPIraHOB, OpPraHOB MECTHOTO CAMOYNpaBICHHA M OpraHM3almii, ¢
YKa3aHHEM CPOKOB HX XpaHeHHs",

Xpanenue nepsuunbX (CBOIHRIX) YHETHEIX JOKYMEHTOB, PErHCTPOB GYXIaiTEpPCKOIo YHeTa W MHBIX
AOKYMEHTOB Oyxraatepexkoro yuera, cOpMUPOBAHHEIX Ha OYMAKHOM HOCHTENE, CPOKH XpaHEHHd
KOTOPLIX B COOTBETCTBHH ¢ Tlpukazom N 236 coctarngioT 5 (If1k) M MEHEe JIET, OCYMIECTBIACTCA He
MEHee TIITH JICT IIOC/e rofa, B KOTOPOM OHM HCNONBI0OBANIMCE JUIS COCTABJIEHHS 6)’XT‘EJTTGPCI'(Dﬁ
(pHHaHCOBOH) OTHETHOCTH B MOCHENHUI pas,

- Ha OyMaxHOM HocuTene, Tuho
- Ha OYMaKHOM HOCHTENE, W AOTNOIHHTE/IEHO B BHIE SMEKTPOHHOrO 06pasa HyMaKHOIo JOKYMEHTA.

XpaHeHHe 3MEKTPOHHBIX NEPBUYHBIX (CBOIHBIX) YUETHBIX JOKYMEHTOR, PETHCTPOR ByXranTepekoro
ydeTa M HHEIX JOKymeHTOB Oyxrajrepckoro  ydera, COPMHPOBAHHBIX B Dyxranrepekoii
HHOPMALIMOHHOA  cHeTEME, HHBIX MH(OPMALMOHHBIX CHCTEMAX, CPOKH XpaHeHMsl KOTOPBIX B
cootseteren ¢ pukazom N 236 coctasnsior 5 (M97T6) M MeHEE JIET, a TAKIKE CKAH-KOTHIA NepBHYHBIX
(¢BOJHEIX) YMETHBIX JIOKYMEHTOB OCYLIECTRIASTCS

- B 3NIEKTPOHHOM BHJE CpelcTRamMu Dyxrantepekoi HHPOPMAIHOHHOH CHCTEMBI HE MEHEe [ATH JIeT
oc/ie roxa, B KOTOPOM OHH HCHONL30BaNWMCh JUIS cocTaBlienns Oyxrantepckod (dumnancopoit)
OTHETHOCTH B NMOCIEIHHA pa3s, 1ubo

- B 37IeKTPOHHOM BHE cpeAcTiaMu OyXrantepokoi HHGOPMAaLMOHHON CUCTEMBI HE MEHEe [1STH JIeT
nocjie roga, B KOTOPOM OHH HCTIONE3OBAIWCH [1a  cocTaBleHHs OyXraitepekoi ((mHaHCOBOI)
OTHETHOCTH B MOCTEAHKH pas. JlononnuTensHo GopMHpoBaHKe KOMul perucTpor GyXrantepekoro yuera,
HHEIX JIOKYMEHTOB ByxranTepckoro yvera, c)OpMUPOBAHHBIX B (POPME 3MEKIPOHHBIX JOKYMEHTOR, Ha
GYMHH{I-IDM HOCHTEJIE OCYLIECTRIACTCA B ClyHae OTCYTCTBHA BOZMOMKHOCTH HX XPaHCHHA B BHIEC
IMEKTPOHHBIX IOKYMEHTOB H (HIH) HeoOXoauMocTH obecneveHHs XpaHeHHs TAKMX J0KYMEHTOR Ha
6)/MEL)KHOM HOCHTEJIE 10 HCTeHeHHH KOKI0ro OTUETHOTO repHoia (MBCHU,H, KBapTaa, FOII,ﬁ) H nocie
CIa4M OTYETHOCTH.

10. Tlpu (opMHPOBAHHH, XPaHEHHH NEPRHYHEIX (CBOMAHBIX) YUETHBIX [OKYMEHTOB, PETHCTPOB
OyXTaiTepckoro ydera M HMHEIX JIOKYMEHTCR Oyxraitepckoro yuera YupexiaeHue obecneunsaeT
cobmonenns TpeGopanki 3akoHoAaTeNbeTBa Poccniickoil Meiepaltiyt 0 3alHTE NIEPCOHAILHEIX JaHHEIX.

1. Ilpu dopMHpoBaHKH, XPAHEHHH NEPBHYHEIX (CBOJHBIX) YMCTHBIX JOKYMEHTOB, PETHCTPOB
OyxranTepckoro yuera M HHBIX AOKYMEHTOB OyXranTepckoro yuera Yupessenwe He pafortaeT co
CBEEHHAMH, COCTAB/IAIONINX FOCYAAPCTBEHHYIO TalHY H HHYIO HH(QOPMALIHIO, OXPAHASMYIO 3aKOHOM.

B paspgen 12.0m1ara Tpy/ia BHECTH CheayioLIge:

12.5. B Tabenax npoctapnsieres Qaxkrudeckd orpaboTaHHoe BpeMs, He HBKM C pazpelicHHA
aMHHUCTPALLMM, B CBA3M ¢ BonesHsio, oTnycka. B cayyae BeIMONHEHHA paboT B 3aMEH OTCYTCTRYIOUIETO
paboTHHKa 110 pHKa3y (COBMELIEHHE Npodecciii) oTpakaeres B Tabene 0TACIBHOR CTPOKOH.



He Beixoz Ha paboTy B Tabelle oTpakaet™  “NMeAyrOUHMA 0003HAYCHHAMH:
A- He BRIXOJ € pazpeleHnsa aIMHHHCTRL A}
b- cotpyinuk HaxoauTes Ha GONLHUYHOM JTHCTE;

O- coTpy/IHHK HAXOJHTCA B O4epe/lHOM WIIH JAOMONHUTEIEHOM OTIYCKe (BK/IIOYAs [HH OTIYCKa 110
KOJUIEKTHBHOMY 0IOBOPY);

B — nononHUTENBHEIH BEIXOAHOH NeHb NpH yxo/1e 3a peDeHKoM- HHBAITHILOM;
P - poael

HJI— coTpy/IHHK HaXoAWTCA Ha OUCTIAHCEPH3ALIHH

[T-niporyan

ITp-TTpoctoi

J-noHopckui aeHe

BK- cotpyanux HAXOOUTCA HA CAMOMZONAIIHH (65 JIeT +) B CRA3H ¢ KOBHIOM,
OH —onnauneaemele Hepabouue ud (RarkinHams no Kosun).,

OB — onnavMeaeMBIH BEIXOIHOH



